
 

OSBA Board Meeting – Meeting Minutes 

Budget Meeting 

January 14, 2019 

Attendance:    

Name Present  Name Present 

Terry Lieberman-Smith, President  X  Peggy Garnes, Vice-President  X 

Tim Arheit, Secretary  X  Michele Colopy, Treasurer  X 

Angel Mitchell  , Erie Basin  X  Dwight Wells, Top of Ohio  X 

Nina Bagley, Heart of Ohio X  Don Crock, Buckeye Hills  X 

Joe Heider, Crossroads  X  Alex Zomchek, Miami Valley X 

Marishka Wile, Ohio Valley  X  Allyson May, Western Reserve  

Sonny Ward, Erie Basin X  Mike Doseck, Top of Ohio  X 

Rick Blessing, Crossroads  X  Geoffrey Hultgren, Miami Valley X 

Jamie Walters, Maumee Valley X  Rod Pritchard, Heart of Ohio X 

Open , Buckeye Hills   Open, Ohio Valley  

Open, Western Reserve   Dwight Wilson, Maumee Valley  X 

 

The meeting was called to order at 7:33pm by Terry Lieberman-Smith, President. 

2019 Budget 

Michele Colopy went over the proposed budget that had been distributed prior to the meeting. 

There were numerous questions clarifying line items of the budget.  Nina stated the State Fair Supplies should be 

increased to $300 because they plan on replacing their boards for pictures. 

Dwight Wilson made the motion to approve budget, 2nd by Rod Pritchard. 

Discussion:  Sonny Ward: Could we save money on the 4H equipment by going to some Amish producers. Dwight Wells 

stated he would use his connections in the Amish community to contact them and determine how they can be a bidder 

(mail, email, etc.) for the 4-H equipment. 

Vote:  

 Michele Colopy – Abstained 

 All others in favor 

 Motion carries. 

Motion passes   

 

New business 

There are concerns on when we will be having a strategy meeting sooner than later from several members.  Terry will 

send out a survey to assess when board members could make a in person meeting in the February & March timeframe. 



Mike Doseck had a request from the nominating committee.   He still needs a person for Ohio Valley and Buckeye Hills.  

If you know of anyone, please forward names on to Mike.   

Motion to close the meeting was made by Jamie Walters at 9:20PM   Nina Bagley 2nd.     All voted in favor to close the 

meeting. 

 

  



Email Motion 1//2019 

Terry Liberman – Smith: 

Dear OSBA Board, 

 The following beekeepers applied for the position of OSBA 2019 Traveling Speaker.  The ad-hoc review committee, 

comprised of both beekeepers and non-beekeepers, reviewed the redacted applications using our standard rubric.  One 

review committee member, Saundra McBrearty the Outreach and Volunteer Specialist from Preservation Parks of 

Delaware County, commented she was “impressed by the many great candidates to choose from.” 

The 2018 OSBA Board approved to provide up to 50 presentations across Ohio.   I am pleased to introduce our expanded 

2019 Traveling Speaker Team for the board to confirm and welcome: 

Traveling Team Members returning from 2018: 

 Bob Hooker 

 Joe Kovaleski 

 Jamie Walters 

 Tim Arheit 

New Traveling Team Members: 

 Ron Zickefoose 

 Mark Beougher 

We have many clubs anxious to confirm an OSBA 2019 Traveling Speaker to their club schedule. 

 

Motion: 

Michele Colopy: I make the motion to confirm and welcome the Traveling Speaker team for 2019. 

2nd by Marishka While 

 

Discussion 

Rod Prichard: I am extremely disappointed by this action. We had the time and opportunity at a meeting last night 

to fully review and discuss this requested Board action and you failed to present it to us. I have 

numerous concerns over conflict of interest, failure to follow bylaws and the constitution. I was told 

last night that we could see the tool used and how the selection was made. Who is on this ad hoc 

committee? Was the committee approved by the board and when? It is my understanding that we 

have three standing committees and others that can be appointed by the board (Article X section 8).  

This feels like an effort to force the Board into action without allowing us to prepare for it and 

understand what we are asked to approve. As I stated last night, I will not give up my responsibility as 

a Board member to make an informed decision. I would also caution other Board members from doing 

so. 

Dwight Wilson: We had great feed back from clubs last year. They wanted more of this type of educational support 

from the OSBA!    

Michele Colopy: The committee review process for the traveling speakers has been developed over the last three 

years, and came out of the Grant project which had oversight by USDA.  It has worked quite well, and 



has been a fair process considering even the small world of beekeepers, and therefore applicants, for 

this process. 

It is the duty of the Executive Committee to manage the day to day operations of the nonprofit per the 

By Laws.  The rubric, the process, and the committee was developed during the previous Board.  If the 

full Board questions the work and proposals of its committees, we discount the value of the 

committees, and will never get anyone to serve on a committee. 

The Board President can forward to you the Rubric used for the past three years for these traveling 

speakers.  Whether it is a county bee club, state group, or national group, beekeeping is a small 

community and often Board members are contracted to provide a paid service for their expertise and 

time.  They are not being paid to be a board member.  

Board members at any level of bee club, must recuse themselves for voting for an activity wherein 

they benefit, whether they are being paid to teach the local beginning bee class while serving on the 

local club's board (which they can do); or being paid to provide the bees for the county fair (which 

they can do), to serving as a paid instructor for a program of the organization.  ("It also includes dual-

capacity individuals. Dual-capacity individuals are those who serve as an employee as well as a board 

member of the same organization. These individuals do not help satisfy quorum, especially when the 

board is voting on compensation for this board member’s position. In fact, these individuals must 

recuse from discussion and voting on matters relating to them. It is critical to understand the vision of 

responsibilities for board members and employees." https://www.501c3.org/avoiding-conflicts-of-

interest/ ) 

In the small world of beekeeping we have an extremely limited pool of applicants for our instructor 

positions.  "But nonprofit conflicts of interest are often more subtle, more multi-dimensional, and 

more unexpected  . . ."  see more at https://blueavocado.org/leadership-and-management/nonprofit-

conflict-of-interest-a-3-dimensional-view/ 

The notice for traveling speaker is public.  Anyone can apply for the traveling speaker positions.  If 

every nonprofit bee club excluded board members, who are typically the most active in their field, 

with knowledge and expertise as leaders, organizations would fail from having poor instructors.  

While it is difficult to come in to the middle of many processes of OSBA, as it was made clear last night 

even some purchases are made in one year for the next year. Such as the 4-H supplies, the Tolles 

contract payment, and the State Fair contract payment.  Thus approval for those items, and the 

process to secure traveling speakers was made under the previous board. 

However, the previous Board had approved the process that has been in place for three years now.  

The OSBA governing documents  state the Executive Committee is charged with managing the day to 

day activities.  The process for the Traveling speaker applicants is fair, and we even worked to 

eliminate bias due to redacting the names in applications and having two outside, non-beekeepers 

also review the applications. 

This vote is to "confirm and welcome," it is not really for "approval."  This is the similar 

acknowledgement  process for the OSBA Representatives--they apply, they are interviewed, and they 

are presented for confirmation. 

Tim Arheit: Terry will have to answer some of the questions, most notably who was in the committee and when, 

and sharing of any applications as well as the contract. 

 



I'm confused however on this Article X section 8,  it doesn't appear to exist in the constitution.  (Article 

X covers meetings).   The bylaws covers committees and states "The President shall appoint 

committees and delegates as deemed necessary with the concurrence of the Board of Directors. "   So 

it appears that the president should have appointed the committee and the committee appointment  

needs not be approved by the board, though the board could always reject the recommendations of 

the committee or fail to provide the committee with a budget to carry out any activities requiring 

expenses. 

Another concern, stated last night quoted in part from article II which more fully reads "The 

organization has not been formed for the making of any profit, or personal financial gain. The assets 

and income of the organization shall not be distributable to, or benefit the trustees, directors, or 

officers or other individuals. The assets and income shall only be used to promote corporate purposes 

as described below. Nothing contained herein, however, shall be deemed  to prohibit the payment of 

reasonable compensation to employees and independent contractors for services provided for the 

benefit of the organization." 

To me this does not mean we cannot pay anyone, but that we can't distribute OSBA funds to 

individuals.  (Not paying anyone would make it impossible to run an organization and wouldn't really 

negate any conflicts of interest)  We can however contract with independent contractors for 

reasonable compensation.   The difference is distributing funds vs paying a reasonable amount for 

goods and/or services  (and for that matter reimbursements for expenses incurred carrying out OSBA 

business). 

Elsewhere in procedures, and general fiduciary duty owed by all officers to a non-profit, when such 

matters pose even a potential conflict of interest, the  board or board members involved should 

disclose the potential conflict of interest and will normally recuse themselves from the conversation 

and vote.  (In this case, I expect it would include any chosen speaker as well as anyone who applied 

and was not chosen) 

With that, I must recuse myself and will not vote or comment on the suitability of the selected 

speakers.   I can however comment on general policy and procedure as I don't believe that pertains to 

the specific selection of speakers. 

I can answer one additional item.   The request for speakers was sent to those who spoke in the past, 

was advertised in the newsletter (4th quarter-2018) which goes out to our email list of 6000 

beekeepers or interested parties as well as being mailed to members who have not signed up for 

email only delivery as well as being published on the website.  In addition it was specifically promoted 

on our website at http://www.ohiostatebeekeepers.org/about-osba/job-opportunities/  which 

includes the job description and application (which is still up so anyone can view in currently).   So we 

cast as wide a net as I think we reasonably could. 

I cannot speak as to the committee, number of applications, selection process, etc. as I was not (and 

should not) have been involved in that. 

Marishka Wile: This is arguably one of the most important programs that OSBA offers to the clubs. When I ask clubs 

what they need most from OSBA, the answer is always “more speakers.”  

Terry Lieberman Smith:  Dear OSBA Board, 

Attached is the compiled rubric from the evaluators.  Applications were sent out to 7 people.  I had 

one person inquire about the program after the close of the process, and was not able to send out an 

application to that person. 



  We are in the process of developing personnel policies to protect the privacy of both the applicants 

and reviewers in order to prevent any negative repercussions or embarrassment from the outcome of 

the scores.  

The following information is not to be shared outside this board.  This year’s committee was 

comprised of Doug Stanton, Geoffrey Hultgren, Saundra McBrearty, and Diane Wolf.  These people 

were selected because two of them are not in the beekeeping community, and the two who are 

beekeepers are not involved in the same clubs as the applicants.  Although I am not part of the review 

committee, I am the coordinator, and I set up appointments with the two new applicants so that I 

could see, first hand, their presentation style.  I did not communicate any comments from the 

appointments with the members of the review committee. 

Attached is also a copy of the 2019 Traveling Speaker Contract.  It was updated in minor ways from 

last year’s contract.  For example: the need to wear an OSBA logo’d shirt when providing the 

presentation. 

I hope this answers any questions. 

Rod Prichard: My concerns are not with the program. They are with the process being used. It’s clear that we knew 

who was being recommended last night when the opportunity existed to have a real discussion of 

these issues. Thanks for the additional clarification Tim. The section of the constitution is actually 

Article IX Board of Directors section 8. While the day to day business rests with the executive 

committee the Board has not given up its over-site responsibility. It’s clear that we also have 

differences in interpretation of the by-laws and the constitution and how they are applied. As Tim has 

stated, the Board has a fiduciary responsibility to provide this over-site. I will vote no because of the 

process not the program or individuals. 

Peggy Garnes: The next rubic review committee should not have anyone related to the board.   

Nina Bagley: I don’t agree with the process. In February when we meet face to face the board should form a new 

committee on the traveling speakers .I don’t agree with the process. In February when we meet face 

to face the board should form a new committee on the traveling speakers . 

Dwight Wells: this selection process needs to be discussed at our next Face to Face Board meeting. 

Joe Heider: I think some discussion as to this process would be good at our next  board meeting. 

Vote: 

 Yes: 

 Don Crock 

 Dwight Wilson 

 Geoff Hutgren 

 Michele Colopy 

 Marishka Wile 

 Sonny Ward 

 Mike Doseck 

 Nina Pagley 

 Dwight Wells 

 Rick Blessing 

 Joe Heider 

 No: 



 Rod Prichard 

 Peggy Garnes 

 Abstain: 

 Jamie Walters 

 Tim Arheit 

1/19/2019 - The quorum we met.  Motion passes. 



Ohio State Beekeepers Association
Profit and Loss

BUDGET for 2019

BUDGET
2019

Income -$                        
   Direct Public Support

     Corporate Contributions 100.00$                  
   Income- EDUCATION

      4-H Program 35.00$                    
         Amazon SMILE 200.00$                  
      Total 4-H Program

      ADK Grant

         USDA/Dept. of Agriculture Reimbursement 1,390.00$               

      ADK-OSBA Revenue

         ADK Manual 1,500.00$               
         ADK Shipping 175.00$                  
         Apiary Diagnostic Kit

      Classes

         Grant Class 35.00$                    
         Honey Judging Class 3,875.00$               
         Traveling Speaker Cost Share 2,070.00$               
                  Queen Rearing Book, S/H 760.00$                   
      Conference

         Conference Advertising

            Full page ad 230.00$                  
            Half page ad 75.00$                    

         Conference Break Sponsors 600.00$                  
         Conference Lunch 4,400.00$               
         Conference- Lab Session

         Conference- Raffle 1,780.00$               
         Conference- Registration 15,500.00$            
         Conference-Vendors

            booth at conference- 1 table 1,500.00$               
               Additional table 8x8 section 350.00$                  

         OSBA Table at State Conference

            Misc Conf table sales (not able to assign to a line item) 80.00$                    

      DVD- Educational Program

         DVD Event Income 250.00$                  



         DVD Online Income 3,123.75$               
         DVDs Wholesale 100.00$                  

      Master Beekeeping Program

         Apprentice $15 75.00$                    
         Journeyman- $20 60.00$                    

   Income- MEMBER SERVICES

      Affiliate Services

         Affiliate Member Fee 1,330.00$               
         Affiliate- Directors & Officers Insurance 800.00$                  
         Affiliate- Property & Liability Insurance 800.00$                  
         Application Fee 50.00$                    

         Ohio Secretary of State Incorporation Filing for Affiliates 198.00$                  

      Ohio State Fair Income

         Circa Seeds Sold at Fair Pavilion 3,400.00$               
         Ohio State Fair Vendor Income 2,800.00$               
         Opening Cash for Pavilion 100.00$                  
      Total Ohio State Fair Income

      Printed Promotional Products

         Publications Sponsorships

         Save the Honey Bee Stickers 150.00$                  
         Window Cling 100.00$                  

      Seeds-Pollinator Habitat

         Seed Sales Donation From OH. Prairie Nursery 325.00$                  
         Seeds Sold at Event Tables 340.00$                  

   Income- OPERATIONS

      Advertising in Newsletter

         Newsletter Advertising 5,500.00$               

      Bank Interest Earned

         Interest Income 1.75$                      

      Donations

         General Donations 2,600.00$               

      Member dues

         Family Membership- $25 7,000.00$               
         Individual Membership- $20 8,000.00$               
         Lifetime Membership- $200 5,500.00$               
         Pre-paid Member Dues

         Senior Membership- $15 5,000.00$               



         Student Membership- $15 130.00$                  

   Income- RESEARCH

      Kroger Community Rewards donations 200.00$                  
      OSBA License Plate 12,000.00$            
      Research Donations 100.00$                  

Total Income 94,688.50$            
OSBA support for audit 5,000.00$               
OSBA support for  Traveling Speaker handout printing 600.00$                  
                                                        TOTAL BUDGET INCOME 100,288.50$          

EXPENSES

   Expense- EDUCATION

      4-H Program Expenses

         4-H At the Fair- honorarium, mileage, hotel 500.00$                  
         4-H Beekeeping Supplies 3,350.00$               
         4-H Judges 400.00$                  
             Background check service for 4 judges 400.00$                  
            4-H Judge Mileage 100.00$                  

         4-H Printing & Marketing 100.00$                  
         4-H Program Postage 150.00$                  

      ADK-OSBA Program

          ADK-OSBA Printing 3,000.00$               
         ADK-OSBA-Postage and Shipping 800.00$                   

      Committee Expenses

         Master Beekeeping Program Expense

            Master Beekeeping-Printing 350.00$                  
            Master Beekeeping-Supplies 75.00$                    

      Conference Expenses

         Conference Awards 400.00$                  
         Conference coordinator 250.00$                  
         Conference Refunds for Registration 90.00$                    
         Conference- Auction 50.00$                    
         Conference- Printing 1,275.00$               
         Conference- Refreshments 5,200.00$               
         Conference- Speakers 6,200.00$               
         Conference- Supplies 1,560.00$               
         Facility Rental 1,500.00$               
         Honey Judging 200.00$                  
          AV/ITTech person at conference 150.00$                  
         Opening Cash 300.00$                  
         Refunds to Vendors 100.00$                  



      DVD Education Production Costs

         DVD Printing 600.00$                  
         DVD Shipping Expenses 300.00$                  

      Education Classes -Expense

         Honey Judging Class- Expense

            Honey Judging Class Printing 1,090.95$               
            Honey Judging Facility Rental 90.00$                    
            Honey Judging refreshments 185.21$                  
            Honey Judging Instructor- Hotel 405.00$                  
            Honey judging Instructors 600.00$                  
            Honey Judging Supplies

            Instructor Mileage 443.50$                  

         Traveling Speaker- Expense

            Traveling Speaker- Honorarium 5,000.00$               
            Traveling Speaker- Hotel 700.00$                  
Traveling speaker supplies 725.00$                  
            Traveling Speaker- Postage 65.00$                    
            Traveling Speaker-Mileage 4,700.00$               
            Traveling Speaker- OSBA Logo Shirt 150.00$                  
            Queen Rearing Essentials 

                     Book (discounted with WICWAS) 600.00$                  
                     Shipping and handling 160.00$                  
                     Printing- Handouts for this topic 600.00$                  
      Grants and Projects-Expense

         ADK Project

            ADK -Postage and Shipping 1,290.00$               
            ADK Instructor Travel

            ADK Instructors

            ADK Project- Marketing, Education 100.00$                  

         Boy Scout Habitat Project 2018 335.00$                  
         OSBA Library Grant Supplies -$                        

   Expense- MEMBER SERVICES

      Advocacy-State and Local

         Advocacy 500.00$                  
         Outreach to county bee clubs 730.00$                  

        Donations to support national beekeeping activities 200.00$                  

      Affiliate Program Expenses

         Affiliate Filing Fee to Secretary of State 198.00$                  
         OH Attorney General Annual Fee 50.00$                    



      New Club Start-up Support 450.00$                  
      Member Dues Refunded

         Member Dues Refunds 40.00$                    

      Memorials for Deceased Members

         Memorials 100.00$                  

      Ohio State Fair Expense

        Equipment rental 15.00$                    
         Fair Manager -$                        
         Honey Judging at Fair 200.00$                  
         Live honey bees 300.00$                  
         Mileage 600.00$                  
         OSBA's Sponsor Fee to State Fair 1,500.00$               
         Pening cash for Pavilion 100.00$                  
         Seed sales- Circa Seeds 1,700.00$               
         State Fair Printing 350.00$                  
         State Fair Supplies 150.00$                  
         State Fair- Honey Queen 200.00$                  
          Trailer- Insurance (Property and liability) 63.00$                    
         Trailer License Tag 95.75$                    
         Vendor mailings, printing 100.00$                  

      OSBA Newsletter- Expense

         Newsletter 3,600.00$               

      Promotion of OSBA

         Display/Table Supplies 75.00$                    
         Event Table Opening Cash 100.00$                  
         Facebook Advertising 80.00$                    
         Member Dues to Ohio Bee Clubs 350.00$                  
         Member Renewal Mailing 1,900.00$               
         New OSBA Member Marketing 3,900.00$               
         OSBA Basic Brochure 500.00$                  
         OSBA- Best Mgmt. Practices  Brochure 500.00$                  
         Save Honey Bee Stickers 25.00$                    
         Table Rental, Sponsorship, reimbursements

                SWOBA (SW Oh Beekeepers Bee School) 400.00$                  
                 Tri-County Workshop 300.00$                  
                 Lithopolis Honey Festival 1,000.00$               
                 Farm Science Review 1,700.00$               
                 Other (not annual) Event 450.00$                  
                 Pollinator Week 100.00$                  
         Travel- Board Member Reimbursed Expenses 2,000.00$               

      Seeds- Pollinator Habitat mix

         Pollinator Seeds Marketing Brochure 350.00$                  



         Seeds- Ohio Oasis Mix Packets 1,410.15$               

   Total Expense- MEMBER SERVICES

   Expense- OPERATIONS

      Bank and PayPal Fees

         Bank correction -$                        
         Bank Fees-Bounced checks, Service fees 75.00$                    
         Paypal Fees 1,650.00$               

      Business Expenses

         Business Registration Fees 100.00$                  
         Check Printing 401.94$                  

      Contract Services

         Accounting Fees

            Bookkeeping 5,000.00$               
            Accounting Education-Members & Board 400.00$                  
            Accounting Software License Fee 50.00$                    
            Affiliate 990 Tax Report Preparation 875.00$                  
            OSBA 990 Tax Report Preparation 960.00$                  
            Audit 5,000.00$               
            Audit files to CPA 500.00$                  
          1099 forms for Independent Contractors 30.00$                    

      Insurance

         Directors & Officers Liability 2,700.00$               
         Property and Liability 1,500.00$               

      Member dues to EAS / HAS/ similar 600.00$                  

      Operations

         Background check service for 4 OSBA Officers 400.00$                  
         Postage, Mailing Service 800.00$                  
         Printing and Copying 1,500.00$               
         Strategic Planning 2,000.00$               
         Supplies 700.00$                  
         Website, Email Software 900.00$                  

   Expense-RESEARCH

      Grants from OSBA

         Ohio State University Research 3,000.00$               

      OSBA License Plate Marketing 125.00$                  

Total Expenses 100,288.50$          
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The Nonprofit Audit Guide 
Getting Ready for the Audit Checklist 

 

1. Assemble in one location all:  

□ Journals that detail the organization’s business transactions and affected accounts 

□ Ledgers for the fiscal year being audited 

□ Bank statements and canceled checks 

□ Payroll records and tax returns showing withholding for employees 

□ IRS Form 1099s for independent contractors and consultants 

□ Tax returns (990, 990-T) 

□ Invoice and paid bills (receipts) 

□ Receipts for credit card transactions 

 

2. Have organized and readily available all: 

□ Corporation or organizational documents 

□ Policies related to financial management and controls 

□ Tax exemption letters 

□ Board or committee meeting minutes  

□ Grant proposals, commitment letters and contracts with funding sources 

□ Final reports submitted to funders 

□ Contracts with vendors 

□ Leases 

□ Equipment maintenance agreements 

□ Insurance policies (office contents, professional liability, etc.)  

 

3. Reconcile all bank accounts 

 

4. Prepare: 

□ Trial Balance (a report at the end of the accounting period that ensures debts equal 

credits 

□ Accounts receivable schedule 

□ Accounts payable schedule 

□ Depreciation schedules 

□ Expense account analyses requested by your auditor 

□ Schedules of prepaid expenses for upcoming fiscal year 

□ List of fixed asset additions and dispositions 

□ Investment activities 



Traveling speaker contract 1/2019 

 

   Ohio State Beekeepers Association, Inc. 
 www.ohiostatebeekeepers.org 

 

Traveling Speaker Program- 2019 

Ohio State Beekeepers Association has developed a Traveling Speaker Program that 
provides high quality presentations on sustainable beekeeping practices to Ohio 
beekeeping associations.  The Traveling Speaker will be provided with a prepared 
PowerPoint presentation and presentation guidelines. 

-------------------------------------------------------------------------------- 

Instructor Name:   

Instructor address: 

Instructor City:     State:    Zip code: 

Instructor phone: 

Instructor email: 

  

If you are member of a local Ohio Beekeeping Association, list the name: 

 

 

What dates are you NOT available due to previous commitments? 

 

 

Payment:  Traveling Speakers will receive $100 per presentation, plus mileage 
reimbursement of 52 cents per mile according to the project guidelines.  Monthly payment 
will be remitted to Traveling Speakers upon receipt of completed Speaker Reports.  Only 
those Traveling Speaker Presentations scheduled through the Project 
Administrator are eligible for payment. 
 
Individual Traveling Speakers or OSBA Board members may NOT schedule 
presentations, as this would be a violation of the project.  Traveling Speakers may NOT 
accept payments of any kind from local associations. 
 

  



Traveling speaker contract 1/2019 

Job Description: OSBA Traveling Speakers 

Up to six (6) educators will visit a project total of 50 local associations to provide training 
in OSBA presentations: Monitoring for Sustainability, Sustainable Beekeeping: Nucs, 
Small Scale Queen Rearing for the Single Apiary; and Intro. to Grants.   
 
 
Instructor Requirements: 

1. OSBA Traveling Speaker may NOT be employed by the Ohio Dept. of Agriculture 
2. Reliable transportation 
3. A current driver’s license (attach copy) 
4. Ability to drive at night 
5. Current car insurance (attach copy of current insurance card-NOT the policy) 
6. A laptop computer with accessible ports to connect a PowerPoint projector 
7. A laptop computer with a current version of PowerPoint software program. 
8. Experience talking to beekeeping groups 
9. Five years of teaching or public speaking experience 
10. Available for, and attendance at, a training session of all OSBA Traveling 

Speakers 
11. Ability to personally transport presentation materials, lift up to 50 pounds, stand 

for at least one hour. 
12. Must be eligible to work in the US. 
13. Willingness to complete a W-9 as an independent contractor 
14. Professional Personal Presentation: 

a. Wearing clean OSBA logowear 
b. Limited use of perfumes/cologne/aftershave 
c. Wear deodorant and shower before presentation  

 
 
OSBA Traveling Speaker Administrator: 
OSBA Traveling Speakers will work with the Project Administrator who will coordinate 
the Beekeeping Club presentations.  
 
Scheduling of Traveling Speaker Presentations: 
The Project Administrator will schedule all beekeeping club presentations for all of the 
Traveling Speaker Programs.  Only those presentations scheduled through the 
Project Administrator are eligible for payment.  Individual Traveling Speakers or 
OSBA Board members may NOT schedule Traveling Speaker presentations, as this 
would be a violation of the project. 
  
Traveling Speakers may refer any beekeeper to the Project Administrator so a 
presentation can be scheduled, but ONLY the Project Administrator can schedule a 
Traveling Speaker to provide a Traveling Speaker Presentation. 
 
  



Traveling speaker contract 1/2019 

 
Traveling Speaker duties: 
Traveling Speakers will be responsible for presenting general information about the 
current presentation topic.  Instructors will utilize the Power Point presentation created by 
OSBA.  Instructors must adhere to the OSBA Power Point presentation without 
editorializing.  Consistency of instruction is required. 
 
Traveling Speakers will be assigned an area/region within Ohio close to their residence.  
If schedule conflicts arise, a Traveling Speaker may be requested to provide a 
presentation in an adjoining area/region in order for OSBA to meet the project’s 
educational goals, and educate beekeepers about the current topic as early in the 
beekeeping season as possible. 
 
Traveling Speakers will arrive a minimum of fifteen (15) minutes prior to their presentation 
at a beekeeping club.  Traveling Speakers must set-up their equipment. Traveling 
Speakers will present the information as prescribed by the prepared PowerPoint 
presentation. 
 
Traveling Speakers, are a representative of OSBA.  An OSBA logo denim shirt will be 
provided to each Traveling Speaker; who will be required to wear the OSBA logo shirt for 
every presentation. 
 
Traveling Speakers will provide a report upon conclusion of each Traveling Speaker 
Presentation to the Project Administrator within 24 hours of the presentation. (see 
attached Report Form).  Feedback forms must be mailed to and received by the Project 
Administrator before payment will be approved. 
 
Traveling Speakers must attend one training session with the Project Administrator.  
Inability to attend the training session will be immediate resignation from the position, and 
another candidate will be secured. 
 
Traveling Speakers are responsible for the safety, well-being, and continued operating 
function of the OSBA equipment provided to them as part of the Traveling Speaker 
Program.  Damaged equipment must be reported immediately to the Project 
Administrator. 
 
OSBA does not guarantee any amount of income to the Independent Contractor.  There 
may be more active beekeeping clubs in some areas of the state than in others.  OSBA 
will attempt to provide an equal number of presentations to all Traveling Speakers, 
however individual Traveling Speakers availability, and their service area/region may limit 
opportunities. 
 
OSBA products are protected by copyright 
All products of the presentations are the property of OSBA, and protected by copyright, 
and the agreement, and cannot be videotaped or recorded in any format. 
  



Traveling speaker contract 1/2019 

Traveling Speakers are Independent Contractors: 
Traveling Speakers will be Independent Contractors to OSBA for this project.   
 

Taxes and Liability 
All withholding, taxes, workers’ compensation, disability, unemployment 
compensation, specialized insurance, and any other coverage for liability arising 
from work as a Traveling Speaker are the full responsibility of the Traveling Speaker.  
Per the contract, independent contractors assume all risk and liability for any injury 
to persons or property resulting in any manner from conduct of their own.  Any claims 
under Ohio Workers’ Compensation Act on behalf of an Traveling Speaker, and any 
claims made by any third party as a consequence of any direct act or omissions on 
the part of a Traveling Speaker are in no way the obligation or responsibility of Ohio 
State Beekeepers Association. 
 
Drug Use 
Per the contract, the Traveling Speaker may not use or possess illegal drugs or 
alcohol or abuse prescription drugs in any way.  A violation will cause immediate 
dismissal as a Traveling Speaker.  
 
Non-discrimination 
Ohio State Beekeepers Association shall not discriminate against any Traveling 
Speaker / applicant because of race, religion, color, sex, sexual orientation, national 
origin, handicap, disability, age, military status or Vietnam-era veteran status in 
application or performance of the presentation.  Nor will Traveling Speakers 
discriminate against any beneficiary of the instruction. 
 
Termination/Resignation 
Traveling Speakers will be terminated from this Agreement if: 

 they use or possess illegal drugs or alcohol or abuse prescription drugs in 
any way. 

 they discriminate against any beneficiary of the instruction. 
 they intentionally break/damage OSBA equipment. 
 they schedule their own Traveling Speaker Presentations and /or collect a fee 

for said unofficial Traveling Speaker Presentation. 
 they alter the Traveling Speaker Presentation power point; disparage the 

presentation or OSBA; give advice or guidance outside of the Traveling 
Speaker Presentation or Manual. 

 they misrepresent OSBA through their behavior or actions while representing 
OSBA as a Traveling Speaker. 

 they make copies of any of the Traveling Speaker materials,  
 Traveling Speakers may resign if their life situation changes after they have 

signed this agreement.   
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Remuneration 
 

Traveling Speakers will receive $100 per presentation, plus mileage reimbursement of 52 cents 
per mile.  Monthly payment will be remitted to Traveling Speakers upon receipt of completed 
Traveling Speakers Reports.  Only those Traveling Speaker Presentations scheduled 
through the Project Administrator are eligible for payment.  Individual Traveling Speakers or 
OSBA Board members may NOT schedule Traveling Speaker presentations.  OSBA Independent 
Contractors are to contact a tax professional concerning any and all reimbursements (mileage, 
products, services, etc.).  The OSBA is not responsible for an individual Independent Contractor 
tax obligations. 

 
 
Final contractual remuneration:  Final payment for Traveling Speaker Presentations 
provided will be withheld until all OSBA equipment has been returned, and final report(s) 
submitted.  If the OSBA equipment is not returned, no final payment will be issued.  An invoice 
for the replacement cost of the OSBA equipment will be forwarded to the Traveling Speaker. 

 
Traveling Speaker completed the W-9 and has attached it to this Agreement YES/NO   
Traveling Speaker provided a copy of their current driver’s license   YES/NO  
Traveling Speaker provide a copy of their current car insurance card  YES/NO   
 
By signing below, the Traveling Speaker acknowledges they have read and understand this 
Traveling Speaker Instructors Agreement, its guidelines, requirements, and responsibilities. 
 
By signing below, the Traveling Speaker accepts responsibility for the OSBA equipment provided 
for the Traveling Speaker position.  The OSBA equipment is the property of OSBA and must be 
returned to OSBA at the end of the contract.  The Traveling Speaker acknowledges the equipment 
is to be returned in good working order at the end of their contract to the Project Administrator.  
Any lost or damaged equipment must be replaced or the cost of it refunded to OSBA. 
 
Equipment list 
__Roller bag 
__Power point projector, wireless pointer 
__electrical cords 
 
 
____________________________  _____________________________ 
 
Traveling Speaker     Project Administrator / OSBA President 
 
print name 
 
____________________________  _____________________________ 
 
date______________   date___________________ 
 
Project Administrator will send a copy of this signed Agreement to the Traveling Speaker. 
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Ohio State Beekeepers Association, Inc. 
www.ohiostatebeekeepers.org 

 

Ohio State Beekeepers Association (OSBA) 

Traveling Speaker REPORT 

 

Email this report to the Project Administrator within 24 hours of a Traveling Speaker 
Presentation 

Traveling Speaker ’s NAME: 

Traveling Speaker Address: 

Traveling Speaker ’s hours/days spent on this project: 

 

Date of presentation: 

Time of presentation: 

Address of presentation: 

Please provide a map / directions validating your mileage.  
Mapquest https://www.mapquest.com/  Google Maps https://www.google.com/maps  

  

Contact for local beekeeping club: 

Contact phone:    

Contact email: 

Mileage to presentation: 

Number of attendees: 

Condition of OSBA equipment at set-up of presentation:  ALL IN WORKING ORDER 

  Damage(d): please describe: 

 

Condition of OSBA equipment at end of presentation:  ALL IN WORKING ORDER 

  Damage(d): please describe 

Summary of audience questions, comments, etc.: 
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For your tax reporting information: 
 
Mileage  
 
  OSBA reimburses: Traveling Speakers at 52 cents per mile 
         Board members at 25 cents per mile 
 
  Per the IRS (Internal Revenue Service), mileage can be reimbursed at a higher or lower 
rate than the IRS Guidelines. However, per the IRS, the funds exceeding the IRS mileage rate 
may be taxable income to the person reimbursed.  OSBA has no CPAs on its Board, neither was 
the immediate past Treasurer a CPA or Tax advisor; nor is the current Treasurer a CPA or Tax 
advisor.  The Traveling Speaker rate was set when the USDA Grant was awarded as the current 
rate at that time.  The 52 cents per mile was carried over for the current Traveling Speaker 
program. 
 
The OSBA Board will review the mileage reimbursement rate annually, and update it 
accordingly.   
 
OSBA Independent Contractors are to contact a tax professional concerning any and all 
reimbursements (mileage, products, services, etc.).  The OSBA is not responsible for an 
individual Independent Contractor tax obligations. 
 
Reimbursements are between the person being reimbursed and their tax advisor and the 
IRS. 
 

For current IRS info. go to https://www.irs.gov/tax-professionals/standard-mileage-rates  
 

OSBA, its Officers, Directors, and Representatives are not Certified Public Accountants (CPA), 
Tax Advisors, or Attorneys. 
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www.ohiostatebeekeepers.org

Traveling Speaker Instructor Applicant 

Scoring & Evaluation Process

Scoring Rubric

Score     Description

0                         Inadequate- no evidence or information was not provided

1                         Weak- minimal evidence; limited potential; vague;  limited likelihood of success

2                         Marginal- some evidence; some inconsistencies; requires additional information

3                        Good—Convincing concepts with enough examples of evidence; clear/complete

4                        Strong- well conceived with strong examples

5                         Exemplary- exceptional evidence; well- thought out

Score (0-5) x weight. Add weighted scores=score of application. 

APPLICANT #A Total Score___________393.75

Applicant response
Score Range 

(0-5)
Score Question weight Total

Applicant is a member of an Ohio 

beekeeping club
0-1

4
5 20

Applicant completed all of the 

requested information on the 

application

0-5

19
5 95

 

Applicant followed the directions 

on the application (i.e. 700 max 

word count)

0-5

20
10 200

Applicant answered YES to all of 

the basic questions
0-1

4
10 40

Applicant provided three 

reference letters
0-1

4
10 40

Reference letters address the 

applicant’s teaching ability and 

knowledge of the subject of 

beekeeping

0-5

20

20 400

Applicant has public speaking or 

teaching experience in the past 

five years

0-5

19
20 380

../../../../../../../Michele/Desktop/my house/OSBA/www.ohiostatebeekeepers.org


Applicant has beekeeping 

experience appropriate to the 

project

0-5

20
20 400

Total Score 393.75



Ohio State Beekeepers Association

www.ohiostatebeekeepers.org

Traveling Speaker Instructor Applicant 

Scoring & Evaluation Process

Scoring Rubric

Score  Description

0 Inadequate- no evidence or information was not provided

1 Weak- minimal evidence; limited potential; vague;  limited likelihood of success

2 Marginal- some evidence; some inconsistencies; requires additional information

3 Good—Convincing concepts with enough examples of evidence; clear/complete

4 Strong- well conceived with strong examples

5 Exemplary- exceptional evidence; well- thought out

Score (0-5) x weight. Add weighted scores=score of application. 

APPLICANT #B Total Score___________376.25

Applicant response
Score Range 

(0-5)
Score Question weight Total

Applicant is a member of an Ohio 

beekeeping club
0-1

1
5 5

Applicant completed all of the 

requested information on the 

application

0-5

4.75
5 23.75

Applicant followed the directions 

on the application (i.e. 700 max 

word count)

0-5

4.75
10 47.5

Applicant answered YES to all of 

the basic questions
0-1

1
10 10

Applicant provided three 

reference letters
0-1

1
10 10

Reference letters address the 

applicant’s teaching ability and 

knowledge of the subject of 

beekeeping

0-5

4.75

20 95

Applicant has public speaking or 

teaching experience in the past 

five years

0-5

4.75
20 95
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Applicant has beekeeping 

experience appropriate to the 

project

0-5

4.5
20 90

Total Score 376.25



Ohio State Beekeepers Association

www.ohiostatebeekeepers.org

Traveling Speaker Instructor Applicant 

Scoring & Evaluation Process

Scoring Rubric

Score     Description

0                         Inadequate- no evidence or information was not provided

1                         Weak- minimal evidence; limited potential; vague;  limited likelihood of success

2                         Marginal- some evidence; some inconsistencies; requires additional information

3                        Good—Convincing concepts with enough examples of evidence; clear/complete

4                        Strong- well conceived with strong examples

5                         Exemplary- exceptional evidence; well- thought out

Score (0-5) x weight. Add weighted scores=score of application. 

APPLICANT #C Total Score___________377.5

Applicant response
Score Range 

(0-5)
Score Question weight Total

Applicant is a member of an Ohio 

beekeeping club
0-1

1
5 5

Applicant completed all of the 

requested information on the 

application

0-5

5
5 25

 

Applicant followed the directions 

on the application (i.e. 700 max 

word count)

0-5

4.75
10 47.5

Applicant answered YES to all of 

the basic questions
0-1

1
10 10

Applicant provided three 

reference letters
0-1

1
10 10

Reference letters address the 

applicant’s teaching ability and 

knowledge of the subject of 

beekeeping

0-5

4.5

20 90

Applicant has public speaking or 

teaching experience in the past 

five years

0-5

5
20 100
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Applicant has beekeeping 

experience appropriate to the 

project

0-5

4.5
20 90

Total Score 377.5



Ohio State Beekeepers Association

www.ohiostatebeekeepers.org

Traveling Speaker Instructor Applicant 

Scoring & Evaluation Process

Scoring Rubric

Score     Description

0                         Inadequate- no evidence or information was not provided

1                         Weak- minimal evidence; limited potential; vague;  limited likelihood of success

2                         Marginal- some evidence; some inconsistencies; requires additional information

3                        Good—Convincing concepts with enough examples of evidence; clear/complete

4                        Strong- well conceived with strong examples

5                         Exemplary- exceptional evidence; well- thought out

Score (0-5) x weight. Add weighted scores=score of application. 

APPLICANT #D Total Score___________382.5

Applicant response
Score Range 

(0-5)
Score Question weight Total

Applicant is a member of an Ohio 

beekeeping club
0-1

1
5 5

Applicant completed all of the 

requested information on the 

application

0-5

5
5 25

 

Applicant followed the directions 

on the application (i.e. 700 max 

word count)

0-5

4.75
10 47.5

Applicant answered YES to all of 

the basic questions
0-1

1
10 10

Applicant provided three 

reference letters
0-1

1
10 10

Reference letters address the 

applicant’s teaching ability and 

knowledge of the subject of 

beekeeping

0-5

5

20 100

Applicant has public speaking or 

teaching experience in the past 

five years

0-5

4.75
20 95
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Applicant has beekeeping 

experience appropriate to the 

project

0-5

4.5
20 90

Total Score 382.5



Ohio State Beekeepers Association

www.ohiostatebeekeepers.org

Traveling Speaker Instructor Applicant 

Scoring & Evaluation Process

Scoring Rubric

Score     Description

0                         Inadequate- no evidence or information was not provided

1                         Weak- minimal evidence; limited potential; vague;  limited likelihood of success

2                         Marginal- some evidence; some inconsistencies; requires additional information

3                        Good—Convincing concepts with enough examples of evidence; clear/complete

4                        Strong- well conceived with strong examples

5                         Exemplary- exceptional evidence; well- thought out

Score (0-5) x weight. Add weighted scores=score of application. 

APPLICANT #E Total Score___________390

Applicant response
Score Range 

(0-5)
Score Question weight Total

Applicant is a member of an Ohio 

beekeeping club
0-1

1
5 5

Applicant completed all of the 

requested information on the 

application

0-5

5
5 25

 

Applicant followed the directions 

on the application (i.e. 700 max 

word count)

0-5

5
10 50

Applicant answered YES to all of 

the basic questions
0-1

1
10 10

Applicant provided three 

reference letters
0-1

1
10 10

Reference letters address the 

applicant’s teaching ability and 

knowledge of the subject of 

beekeeping

0-5

4.75

20 95

Applicant has public speaking or 

teaching experience in the past 

five years

0-5

5
20 100
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Applicant has beekeeping 

experience appropriate to the 

project

0-5

4.75
20 95

Total Score 390



Ohio State Beekeepers Association

www.ohiostatebeekeepers.org

Traveling Speaker Instructor Applicant 

Scoring & Evaluation Process

Scoring Rubric

Score  Description

0 Inadequate- no evidence or information was not provided

1 Weak- minimal evidence; limited potential; vague;  limited likelihood of success

2 Marginal- some evidence; some inconsistencies; requires additional information

3 Good—Convincing concepts with enough examples of evidence; clear/complete

4 Strong- well conceived with strong examples

5 Exemplary- exceptional evidence; well- thought out

Score (0-5) x weight. Add weighted scores=score of application. 

APPLICANT #F Total Score___________395

Applicant response
Score Range 

(0-5)
Score Question weight Total

Applicant is a member of an Ohio 

beekeeping club
0-1

1
5 5

Applicant completed all of the 

requested information on the 

application

0-5

5
5 25

Applicant followed the directions 

on the application (i.e. 700 max 

word count)

0-5

5
10 50

Applicant answered YES to all of 

the basic questions
0-1

1
10 10

Applicant provided three 

reference letters
0-1

1
10 10

Reference letters address the 

applicant’s teaching ability and 

knowledge of the subject of 

beekeeping

0-5

4.75

20 95

Applicant has public speaking or 

teaching experience in the past 

five years

0-5

5
20 100

../../../../../../../Michele/Desktop/my house/OSBA/www.ohiostatebeekeepers.org


Applicant has beekeeping 

experience appropriate to the 

project

0-5

5
20 100

Total Score 395


